
 
GOLFMASTER II 

PREVENTIVE MAINTENANCE CHECKLIST 
 

The perfect opportunity exists between seasons to have many maintenance items addressed that 
will not only save you money, but may prevent damage to your villa or your neighbors’ villas. 
Remember water runs the floors, walls and to the lowest point. Considerable damage can occur 
and you may be held responsible for damage originating from your villa. 
 

1. Check for leaky faucets and all plumbing fixtures and joints.  Ice maker lines should be 
stainless steel mesh as opposed to the plastic type that becomes brittle over the years. 

 
2. Check all joints and seals around your garbage disposal and bathroom sinks for leaks. 
 
3. Check all valves and water heater connections for leaks or corrosion. 
 
4. Check all the flush valves in all the toilet tanks. Make sure toilet sits firmly on the floor 

or the seal may break and cause leaking. Fill lines for toilets should be stainless steel 
mesh. 

 
5. Check caulking around all toilets, bathtubs, and shower stalls. Look for possible leaks. 
 
6. Check water heaters for any sign of rust, corrosion, or leaks. 
 
7. Try not to store items directly on the floor in your utility rooms. Leaks from the water 

heater or washer will ruin anything stored on the floor. 
 
8. Open and close the “Pop Off” valve for your water heater once or twice for several 

seconds. This insures the valve is working and not corroded, that the water runs into the 
catch basin and to the floor drain. It is advisable to turn off your water heater at the 
circuit breaker when you are going to be away from your unit for several weeks or more.  

 HINT - For those of you that rent your units, leave an “open the villa check list” and a 
“close the villa” check list for your guests. These lists can include items such as setting 
the thermostat to desired temperatures while the villa is vacant for extended periods of 
time, turning off and emptying the ice maker upon departure, closing the blinds and 
unplugging all small appliances, (toasters, coffee makers, blenders, etc). Turn off circuit 
breaker for the water heater. Turn off all ceiling fans and lights etc. 

 
9. Contract with a Heating and Air Conditioning Company to service the HVAC system 

twice per year. Change your filter at least every three months. (Farmer’s Heating and AC   
has great rates do a complete check of the system twice per year and are reliable 843-681-
5104). 

 
10. Clean or replace dryer vent hoses. A clogged vent hose can over heat and cause a fire. 
  
 



11. All washer hoses both hot and cold water hoses should be replaced immediately with 
stainless steel mesh hoses. Also check the water valves. 

  
12. Consider replacing with “Ball valve” water shut offs rather than the “gate valve” which 

are currently on most washers. The gate valves tend to corrode and leak after a few years. 
 
13. Never “Turn off” your heating and AC if your unit is going to be unoccupied for an 

extended period. Some air has to be flowing in the unit to help with moisture and prevent 
mold and mildew. You can set temperature ranges with our thermostats. Turn your 
thermostat to the “Auto” setting. This allows your HVAC to switch between AC and heat 
as needed. Generally a range from 65 degrees on Heat and 80 on AC will allow the unit 
to cycle on and off from time to time but still keep some air moving in the villa. 

 Oh by the way, mold and mildew are exclusion on all or most insurance policies! 
 
14. Be sure front and back doors for those that have decks, close properly and the weather 

stripping is tight. 
 
15. Make sure you have a portable fire extinguisher in your unit. Even units with sprinkling 

systems should have a portable fire extinguisher in there unit. Maybe two, in case you 
can’t get to one in case of fire. 

 
16. Have your electrical panel checked by a certified electrician for loose connections and or 

bad breakers. 
 
17. If your unit has a deck, bring in all deck furniture when the unit is not in use. Wind can 

blow your furniture around and possibly break windows or cause damage to the 
buildings. This should be on your “Closing the villa” check list. 

 
18. Every owner should maintain and update from time to time a complete villa inventory. 

All personal items should be included and receipts maintained for insurance purposes.  
 HINT – If you have a camcorder, a good “walk through” of your unit with audio 

descriptions is a good way to preserve on film the contents of the villa. It will also “jog” 
your memory if something goes missing or we have a catastrophic storm, etc. Store the 
film in a safe place away from the unit. A safe deposit box would be great. 

 
19.   In the mechanical room closet with the heating and air conditioning fan pull/twist the 

“cap” off the condensation line and SLOWLY AND CAREFULLY pour about a quart of 
bleach down the condensation line. It will eat away any slime/algae that have 
accumulated over the years. You should do this once every year.  

 
20.   Consider installing (especially in second floor units) a float valve in the condensation pan 

in the mechanical room. It will cost approximately $100.00 installed. The valve flips up 
and shuts off the air conditioning system if the condensation pan should become clogged 
and start to overflow. This will prevent the pan from overflowing and damaging your unit 
and more importantly the unit below you.  

 



21. Check your insurance policy every couple of years. Do you have adequate coverage? 
Should you upgrade your coverage? A good HO6 policy is a great idea. You need to know 
your coverage’s. 

 
22. Always have a hurricane evacuation plan and monitor the weather when necessary.  

www.undeground.com is a great web-site with current tracking, computer models and 5 
day tracking. It is very accurate and updated 6 times per day. 

 


